
Infinite Campus 
Using Student Portal to Request Courses 

 
 
 
 
 
When the students log in to the Student Portal they select the Registration option 
in the navigation tree. 
 
 
 
 
 
 

 
 
 
 
After selecting Registration, the 
following screen appears: 
 
 
 
 

 
To enter course requests, the student selects the Course Search button and the following screen appears:  

2. The course appears in the 
list.  Click on the name of the 
course  

1.  The student enters course code T85. 

3.  The description of the course 
appears 



 
 

Click on the Request this Course button to add to the student’s list of 
courses and the following screen appears: 

 
 
 
 
 
If the student selects a course they have already taken, the following 
appears: 

 
 
 
The student can still create a course request for a course they have already taken.  A student cannot create 
multiple requests for a single course (such as weight training).   
 
 
 
 
If the student doesn’t 
know the course code 
for a class, they can 
search on the course 
name.  If a student 
enters art in the 
Course Name box, 
they will see: 
 
 
 
 
 
The student can then select the course and create a course request. 

Students will need to PR
TWO COPIES

INT 
 OF 

REQUEST SUMMARY. 

 
 
 
 
 
Students should sign both copies of the request summary.   
 
This year students are to select ALTERNATE COURSES.  Students should sign up for 
alternate courses in order of preference. 


